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Arkansas\ /
Career \J

PATHWAYS

’ Your Path To A Brighter Future

What is Career Pathways?

Career Pathways is a federally funded program that cast abgible students with thecademic
andfinancialobstacles that they may face whileing to school.Career Pathways can also assis
those who are not enrolled college courses with a variety of sergsach asan Employability
Certificate, Career Readiness Certificate and academic refresher courses to enhance skills

the workforce

To Be Eligible: (vou doNOT have to be enrolled in college courses)

e You must be a parent, with children under 21 living in your h&iB

e You must be receiving Transitional Employment Assistance (TEA) currently or for@Brly
e You must be receiving food stamps or Medidaid

e You must have annual family income below 250%eafdral poverty level

Services Offered:

Tutoring
Counseling
Career Readiness Certificéespecially helpful for those not seeking a degree
Kuder Learning System
o Online Career Portfolio
0 Researctbased Assessment
o Career Planning witonfidence
AcademicAdvising
Tuition/Fee/Book Assistance
Gas CardAssistance
Childcare Assistance
Book loanlibrary

To apply, please contact the Career Raways office at(870)368 7371 or (800) 8241

4335
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Student Process Chart

1.Student comes into Career Pathways

2. Fills out application packet l
2a. Student brings in all needed paperwo
2b. Student takes KUDER Assessment

3.Interview Process l

3a.Handbook

3b. Process Chart

3c. Master Calendar of Events
3d. Explain exit interview

4.Collegebound Students 4. Employability

4a. Fill out application Seeking Participants
and financial aid for 4b. Complete an

Ozarka College Employability Certificate
or Career Readiness

Certificate anccomplete
the workforceapplication

l 5. Assign Awards

6|Page



lI. General Information

7|Page



General Information

Career Pathways Oigin:

The Career PathwaysiInitiative (CPI) is a state-funded program that offers student
services to families who have dependent children and are in need of economic and
academic assistance.

Career Pathways Mission:

The mission of the Career Pathways Program at Ozarka College is to assist eligible
parents in overcoming barriers that may prevent them from achieving success in
education and employment.

Expectations of Career Pathways Participants:

AParticipate in this program to enhance educational and gain workforce skills.
A Seducational and personal goals.

A Take advantage of the supppersdanalandr vi ces t hat
professional success.

AHave good attendance in class and maintain an acceptable grade point average (GPA)
and keep a positive attitude.

A &pen close contact with your Career Pathways Counselor and/or other staff

ARemember that your success is your responsibilityi the Career Pathways staff is here
to offer assistance as needed

A Find a career pathway for a job and ultimat

A Use this program after g ainsupporgproblenpsoleey ment a
retain employment, and complete further steps on a Career Pathway plan.

e Agree to keep Career Pathways staff informed of academic or employment status for
one year after transfer to another college or graduation .

¢ Follow all guidelines in this handbook to maintain eligibility for Career Pathways.
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Criteria for Acceptance into the Career Pathways Program:

Students accepted into the Career Pathways pogram must meet the following criteria:

1. Be an Arkansasresident
2. Have one or more dependent children under 21 years old living in the household
3. Current Transitional Employment Assistance (TEA client
Food stamp, or Medicare recipient, or ARKids recipient
Have a family income less than 250% of the federal poverty guideline (Career
Pathways staff can help you determine if you meet these criteria.)

Documentation needed to complete your file:

A eious Ye a rTaxsReturn

Alf no taxes were filed then a copy of

AAr kansas driveros license

AlLetter from Department of Human Services (DHS) stating benefits received
(if applicable)

AlLetter from Workforce Investment Act (WIA) stating benefits received (if
applicable)

ACourt documents concerning custody of children (if applicable)

Note: All documentation requirements are subject to change at the dis cretion of the
Career Pathways pogram. Additional documents may be requested. Your file must be
complete before you will be considered for awards from Career Pathways. Please be
aware that funding is limited and services are not an entitlement.

Denial to Pathways Program

The Career Pathways staff reserves the right to deny admission to the Career Pathways
even if the student meets the criteria for admission. Possible reasons fordenial may
include:

e Student has a history of poor academic performance.

¢ Student is disrespectful or abusive toward staff or other students.

e Student does not attend class regularly.

e Student is on financial suspension or academic probation.

e Noncompliance with any Ozarka College institutional policy or student code of
conduct.
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Probationary Status:

Students not complying with the provisions of their Career Pathways contract will be
placed on probation in the Career Pathways program for the remainder of the current
semester and/or the following semester. Servicesmay be discontinued at the

C 0 U n s eibkcretiod Irsed on the area\s of noncompliance.

Assessment:

Part of the Career Pathways enrollment process is to assist students with their career
interests. All participants are required to take the Kuder Interest Inventory. The results
of the student assessment will be used by Career Pathways staff and the student for
career guidance and planning.

Workshops:

Students are required to attend a minimum of one scheduled workshop per semester.
This can be a Career Pathways sponsored event, TRIO workshop or otherapproved
Ozarka College activity.

Change of Information:

It is very important for the Career Pathways gaff to have current and correct student
contact information. Students who change mailing addresses, phone numbers, etc.
should contact their Career Pathways Counselorwith updated information.

Academic Advising:

Participants are required to meet with their Ozarka academic alvisor before enrolling
each semester. Pathways counselors are available to review schedules and discuss
degree plans. Students are invited to make an appointment with their Career Pathways
Counselor to discuss tentative schedules, degree plans or academic difficulties at
anytime during the semester.
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Career Pathways Services

Students should be aware that funds  for financial assistance  are limited and
Career Pathways s ervices are not entitlements.

Services available to Pathways Students:

Tutoring

Counseling

Job Searches

Employability Certificates
Career Readiness Certificates
Kuder Learning System
Online Career Portfolio
Researchbased Assessmens
Career Planning with Confidence
Academic Advising
Tuition/Fee/Book Assistance
Gas CardAssistance
Childcare Assistance

Book loan library
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Funding Policy

e All students must complete a Free Application for Federal Student Aid (FAFSA)
prior to receiving financial assistance for Career Pathways All financial aid
(excluding |l oans) must be applied to
the receipt of Career Pathwaysfunds (excluding book loans).

e A student enrolled in Career Pathways must maintain a minimum GPA of 2.0 to
continue their eligibility for financial assistance.

¢ Students on financial aid suspension are not eligible for financial assistance from
Career Pathways

e Financial assistance will be contingent upon:

o The completion of the CPI intake process including all mandatory
paperwork, required documentation, and recertification with Career
Pathways staff (see pg 5).

o Adherenceto the Transportation Policy and Childcare Policy guidelines and
Career Pathwaysand Ozarka College requirements.

e All students are required to follow to the attendance policy of Ozarka College.

Attendance policy.: Students are expected to attend all scheduled meetings of a
class or laboratory. They must confer with individual instructors about absences
aue to illness, emergency, or college business prior to class when possible. It is
the responsibility of faculty members to specify attendance policies in their syllabi
for all courses. After a student has missed the equivalent of two weeks of class
or laboratory sessions, the instructor has the prerogative of assigning a grade of
A Fo fF o rrset lhseuctore/@areer Pathways Counselors may consider
extenuating circumstances.

¢ Financial assistance is contingent upon the availability of Career Pathways funds.
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Career Pathways
Documents required for your Career Pathways file:

__Career Pathways Application

___Release Form

__WIA Verification of Services

___Employment Verification

___Funding Agreement

__Transportation Agreement

___Child Care Agreement

_Previous Year o0s Tax Papers

_Copy of Applicant Drivero6s License

___Letter from DHS listing services you receive

The following documents may also be requested if needed to verify you
eligibility:

-Birth Certificates of all children if no taxes were filed in the previous year
-Copy of social security cards for everyone living in the household

-TANF (income eligibility) form
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Gas Card Policy Guidelines

e Employment will be verified through the employer . Pay stubs will be accepted in
lieu of the Career Pathways Employment Verification form.

e Transportation benefits will only be provided if a student is employed at least one
hour per week.

e Students must submit a receipt showing the purchase of gas using a
Career Pathways gas card along with an attendance form and work
verification.

e No receipt, No gas card, No exceptions

e Students who enroll only in on-line classes are not eligible for gas cards.

e Students must have 75% of the credit hours on campus.

Students will be required to turn in attendance verification and employment verificdtoms
to the Career Pathways office on a regular basis throughout the semester. Students who do not
turn in forms will not be considered for futugas cards
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Child Care Policy

e A Division of Child Care application must be submitted to the Department of Human
Servicesbefore Career Pathways can assist with child care expenses.

e Children must be placed in a state-approved child care facility.

e Child care will only be paid for the days in which the student is in classes, according
to the campus scheduling.

e Child care will not be paid for any holidays in which classes are not in session such
as Spring Break, Thanksgiving, Christmas, etc.

e Child care will not be paid for online classes.

e Student must be full-time and have 75% of classes on campus.

e Students will provide Career Pathways personnel with verification of attendance
from instructor(s) .

e Child Care benefits will only be provided if a student is employed at least one hour
per week.

e Students MUST contact Career Pathways when their child stops attending the child
care facility. The student will be responsible for child care expenses incurred after a
child stops attending day care. Failure to adhere to Career Pathways policies could
result in the reduction or loss of the child care assistance.

** Student must attend one full week of classes before receiving Career Pathways
child care benefits. Child care benefits will be paid during the week of finals.

e Students will be required to turn in attendance verification and employment verification
forms to the Career Pathways office on a regular basis throughout the semester. Students
who do not turn in forms will not be considered fottdwe childcare benefits.
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Book Loan Library

Career Pathways will loan textbooks for core college classes each semester to eligible Career
Pathways studentsThe purpose of the book loan program is to help students with the
increasing cost of books by piiding books that can be checked out for the length of the

course and returned, all at no cost to the stude@areer Pathways students on Melbourne,
Mountain View and Ash Flat campuses as well aknenstudents may request books. Books

will be distributed on the first day of classes on all campuses.

What must a student do to be eligible to receive books tlgiothe book loan program?

e Students must submit all the documentation requested by Career Pathways staff for his
or her file.

e Career Pathways students must complete an application for financial aid (FAFSA) for the
academic year which they are requesting books.

e Students must request books by filling out a Book Loan Requestdasinsemester.
(See a sample form in the appendixthis handbook.)

e Students must praegister for classes and provide a copy of their schedule to Career
Pathways.

There is no maximum number of books that a student may request or receive, however, the

number of books available is limited and preferemd# be given to students who have
requested books early and who have peagistered.

Books must be returned at the end of the semester in good condition. Any student who
withdraws from a class prior to the end of the semester must return the book vitieyn
withdraw. Any student who does not return books loaned to them will not be considered for
future book loans. If a book is lost, it must be replaced by the student.

** Students will be required to turn in attendance verification and employment vatiific
forms to the Career Pathways office on a regular basis throughout the semester. Students who
do not turn in forms will not be considered for future books loans

No books will be distributed from the bookstore
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Tuition Assistance

Tuition assistance is provided to students who either do not receive
Pell or have an unmet financial need. Tuition will only be provided for a
student after Pell grants have been expended. Receipt of tuition assistance
I's based on a student 0 she&tadentServieesi on o f
Ranking Form that is to be filled out each semester.
(See appendix for a sample form)

***  Students will be required to turn in attendance verification and employment
verification forms to the Career Pathways office am@nthly basis hroughout

the semester. Students who do not turn in forms will not be considered for
future tuition assistance.
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Satisfactory Academic Progress

The Career Pathways program requires a student to be making measureable
academic progress toward completion of his/her program in order to receive
financialservices.

e Students are considered to be making satisfactory academic progress as
long as they meethe following criteria: (2.0 GPA)
o All students must complete two thirds of all attempted course work each
semester and maintain a 2.0 semester or cumulative grade point average.
All withdrawals count towards attempted course work.
e Students must complettheir educational program within one hundred
fifty percent (150%) of the normal time frame. For example: 18 months for
a 12 month program.
e {1 dzZRSYG1aQ I OFRSYAO LINRPINKaa ogAftt 0S5
spring semester.
If at the end of a semest a student is not maintaining satisfactory progress,
he/she will be placed on probation for the following semester attended. Aid can
still be awarded but satisfactory must be made during the probation period or the
student will be placed on financialsastance suspension.

A student may be reinstated to financial aid eligibility wheYshe achieves
academic standing consistent with the institutional grading policy and graduation
requirements.

It is possible that exceptions can be made to this policgruextenuating
circumstances.
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Employability Certificate

The purpose of the employability certificate is to help students gain
skills that are vital to pursuing and attaining gainful employment. This
certificate is ideal for students who have few to no computer skills. The
employability certificate shows employers that those who have attained this
certificate are functioning at least an eighth grade level and possess
various skills needed for success in the workplace This certificate is signed
by the Department of Higher Education.

To complete the employability certificate a student must successfully
complete twelve (12) contact hours, an updated resume, a keyboarding
test reaching 20 or more words per minute (wpm), and an application with
the Department of Workforce Services. (See page 18 for a list of possible

activities.)
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V. Career Readiness Certificate (CRC)
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Arkansas
Career
Readiness
Certificate

Arkansas
Work Ready
Benefits

What are the benefits of the Arkansas Career
Readiness Certificate?

Employers

Heduces turnover, overtime, and waste while increasing morale
Takes the guesswork out of selection decisions

Improves the effectiveness of training dollars

Streamlines hiring by including a preferred certificate level in job
postings

Meets EEOC requirements

Job Seekers/Individuals

Builds confidence that skills meet the needs of local employers
Determines skill improvement and training needs

Possesses a portable skills credential that enhances
employability and sets the stage for possible career advancement
and lifelong learning

Educators

Increases chances that graduates will be hired

Enables students to see a reason to take coursework senously
Improves students’ success in entry-level and subsequent jobs
Aligns curricula to meet the job skills employers need

Provides a workforce development tool that ensures “no worker is
left behind™

Community

Keeps employers from moving entry-level jobs to other cities,
states, or countries

Decreases unemployment rates
Improves the qualtty of life for community residents
Increases the tax base through more profitable business partners

Aftracts new employers to the state, resulting in economic
development

Creates a work-ready community to improve the quality of life
for residents

Contact Information:

1-BE6-757-2999
cic@arkansas.gov
www ArkansasAtWork.org




Career Readiness Certificate (CRQC)

The Career Readiness Certificate (CRC) is a grtable credential that demonstrates to
empl oyers the certificate holder has dAreal worl do
are valuable assets for any worker regardless of their career choice. The Career Readiness
Certificate is earned by completing a series of assessments called WorkKeys Assessments which
measure ani n d i v iaudilities dor@nsunicate effectively, problem solve and work in a team
setting. The CRC is valid for five years, has statewide recognition and is also transferrable
between several other states who participate in the Career Readiness program. The Career
Readiness Certificate shows employers that an individual possesses basic workplace skills in
reading, math, and location information. Upon completion of the WorkKeys test, The CTC is
awarded in three levels: bronze, silver, and gold. Each CRC is signed by theGovernor of
Arkansas and is already being recognized by employers in our area who give special
consideration to applicants who have been awarded this prestigious certificate.

Preparation for the WorkKeys assessment, which leads to the CRC, is done online by
completing the KeyTrain curriculum. KeyTrain is made up of pretests which measure the
studentds initial abilities. A briwhare nacesbagywtheq ui ¢ k a
student is then ready to post-test. A score of 4, 5, or 6 on the KeyTrain post -tests means that
the student is ready to take the WorkKeys assessment.

The WorkKeys assessment is a timed, proctored test which takes about three hour to
complete. An assessment score of 3 earns the test taker a bronze certificate, a score of 4 earns
a silver certificate, and a score of 5 and above earns a gold certificate.

(See Pages27-29 for a list of topics that are covered in KeyTrain and WorkKeys.)
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KeyTrain & WorkKeys
Reading for Information Outline

e Program Introduction
e Reading for Information
WorkKeys Introduction

e PreTest
e Llevell
Introduction

Recognizing Sound and Words
Visual Comprehension
Sequencing Skills

Alphabetical Ordering

Spelling

Vocabuary

Quiz

o level2
Introduction
Identifying Sent. Partslouns
Identifying Sent. Part¥erbs
Word Forms
Following Directions
Common Abbreviations
Personal Information
Text Comprehension

Quiz

o level3
Introduction
Word Meanings
Finding Information
FollowingDirections
Forms & Contents
Finding Details
Making Connections
Topics & Main ldeas

Quiz
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Level 4

Introduction

Words in Context
Word Part Clues
Facts in Paragraphs
Reading for Details
Making Inferences
Reading Procedures
Cause and Effects

Quiz

Level 5

Introduction

Technical Jargon
Interpreting Information
Acronyms

Multiple Meanings
Applying Instructions

Quiz

Level 6

Introduction

Implied Details

Understanding Jargon

Meaning from Context

Complex Information

Main Principles

 dzi K2 NDR& wSl az2ya
Quiz

Level 7

Introduction
Definitions

Legal Documents
Applying Priniples
Drawing Conclusions

Quiz



KeyTrain & WorkKeys
Applied Mathematics Outline

e Program Introduction

e Applied Mathematics

e WorkKeys Introductions
e (Calculator Review

e Pretest

e Llevell
Introduction
Counting

Numbers and Sequences
Addition

Subtraction

Multiplication

Division

Quiz

e Llevel2
Introduction
Word Problems
Money Time
Measurement
Fractions & Decimals
Calculator

Quiz

e Level3
Introduction
Math Review
Quantity
Money
Time
Measurement
Fractions &Decimals
Negative Numbers

Quiz

e Level4d
Introduction
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Fractions & Decimals
Percentages
Measurements
Perimeter & Area
Level 5

Introduction
Fractions & Decimals
Percentages
Measurement
Perimeter & Area
Production Rates
Best Deals

Quiz

Level 6

Introduction

Problem Solving
Multiple Steps
Fractions & Decimals
Percentages

Area & Volume

Rate Problems

Best Deals

Quiz

Level 7

Introduction

Multiple Steps
Volume & Areas
Ratios & Proportions
Best Deals

Multiple Unknowns
Troubleshooting
Non-Linear Functions

Quiz



Program Introduction

Locating Information
WorkKeys Introduction

PreTest

Level 1

Introduction

Graph Words

Graph Symbols
Putting Things in Order
Basic Graphs
FollowingDirections
Reading Graphs

Quiz

Level 2

Introduction

The Order of Graphs
Types of Graphs

Tools used in Graphs
Creating Graphs

Using Different Graphs
The Purpose of Graphs

Quiz

Level 3
Introduction

Pie Charts

Bar Graphs
Line Graphs
Tables & Forms
Maps &Plans
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KeyTrain &WorkKeys
Locating Information Outline

Diagrams
Gauges

Quiz

Level 4
Introduction

Pie Charts

Bar Graphs
Line Graphs
Tables & Forms
Maps & Plans
Diagrams
Gauges

Quiz

Level 5

Introduction
Complex Documents
Finding Details
Multiple Documents
Extracting Data
Identifying Trends

Quiz

Level 6

Introduction

Drawing Conclusions
Using Criteria

Data Relationships

Quiz



VI. Appendix of Sample Forms
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Arkansas\ /4
Career \/
4/ \PATHWAYS

Your Path To A Brighter Future

Ozarka College Career Pathways
Service ChoicEorm

Student Name: Semester:

Mailing Address

City, State, Zip:

Phone Nmber: Campus

In an effort to more accurately serve a larger population of Career Pathways students at
Ozarka College with expenses related to reaching your educational goals, we ask that you
rank the following services in the order that you would most prefer to receive them. This
information is requested to help us determine the services that you are eligible for and would
benefit you most. (Completing this form does not mean that you will receive the service.)

Please rank the followingl(Greatesteed)2 (Strong need) 3 (Need) 4 (Least nead)A (not needed)
Gas Card
Childcare

Tuition

Would you be interested in participating in a book Idéomaryto help defray the costs of your
books? Yes No

Signature: Date:
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Arkansas \
Career

PATHWAYS

Arkansas Career Pathways Initiative Attendance Sheet

Please submit completed form to a Career Pathways Counselor on this date:

Beginning Date: Ending Date:

Students: Pleasesert the date of any absence you have in each class then have your instructor to ve
your attendance by signing this form.

Student:
Class Name: Class Name:
*'Absence *"Absence
"DAbsence "DAbsence
3% Absence "“Nbsence
th th
Absence Absence
No absences No absences
Instructor Signature: Instructor Signature:
Class Name: Class Name:
*"Absence *"Absence
"DAbsence "DAbsence
"“Nbsence "“Nbsence
"Mbsene "mbsence

No absences

Instructor Signature:

Student Signature:

|Page

No absences

Instructor Signature:

Date:




Arkansas

Ca reer\/
A’ATHWAYS
Your Path To A Brighter Future

CPI Student

EMPLOYER:

Please fill in the number of hours worked by this student for the

following dates:

Beginning Date Ending Date Hours worked
Beginning Date Ending Date Hours worked
Beginning Date Ending D ate Hours worked
Beginning Date Ending Date Hours Worked
Beginning Date Ending Date Hours Worked
Employer/Payroll Clerk Signature Date

Place of Business Telephone

Students: Please return to the CPI office on the date below.

Submit Date:
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Arkansas
Career

PATHWAYS

Ozarka College
Request for Books

Student Name:

Home Phone: Cell Phone:

I need books for the following classes:

Student Signature: Date:

*Completion of this form does not guarantee that you will receive services through
the book loan program. Books will be awarded to students based on availability.

B R R L R R R R R R R L R L R R R R R R R R R R R R R R R R R R R R R R R R A R R R R R R R R R R R R R R R R R R R R R R R R e

Official Use Only

|:| Copy of Students Schedule Campus:

Comments:

CPI Staff Member
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Arkansas \
Career \

ATHWAYS

>r Future

Ozarka College
Book Lending Agreement

l, hereby state that on ,

Career Pathways loaned me the followsrgpok(s) for the academsimsster:
Title ISBN CPI#
Title ISBN CPI#
Title ISBN CPI#
Title ISBN CPI#
Title ISBN CPI#

| agree b return ALL General Educatiooucse materialgprovided byCareer Pathwayat the end of ths
semesteror if | withdrawfrom classe®arly. | understand that failure toeturn the book(s)n the same
condition in which they were receiveat to abide by the guidelineof this agreement may affect my
continued status as @areer Pathwaystudent and/or future financial assistance.

{ddzRSy G Qa { ATyl 4 dzNB Date
R e e e e e e e e e e S S S e e S S e R R e e S S e e e S e e e R e e S S e S e e S S e e R e e e e e e S e e e e e e e e e e e o
Checkin Infomation

All books checked out were returned on:

Condition book(s) were returned in:

Comments:

Career PathwayStaffMember

Campus
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Career Pathways Initiative Individual Employment Plan

Date Degree/Date of Graduation

StudentContact Info

Name Social Security Number ___ - -

Address Phone

Other Contact Info

Name Relationship

Address Phone

Employment Plans

| plan to remain amy current place of employment: yes No

If yes, Company Name Phone
Address
Current Salary/Wages Will your salary/waiggehbecause with your degree?

I have employment waiting for me:  Yes No

If Yes, Company Name Phone

Address Expected agdary/W

| do not have employment and would be interested in the following career services:

e Help with Interview Skills

e Help Building a Resume_____

e Writing a Cover Letter

e Job Searches_____

[ ]
I understand that the Career Pathwaydtiative Employability Coordinator at Ozarka College will follow my progress
upon completion of my participation in CPI for at least 12 months. | am informed that fopjaxalls and/or mailers will
be used to follow my progress. | also understand that information will be kept confidential and will be used for
reporting purposes only to the department of workforce services.

Do you give permission to us to contact your employer? Yes No
Date

Student's Signature
Date

Employability Coordinator's Signature
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Completers Survey

OLYT2NXYIFGA2Y LINBPGARSR 2y (GKAA T2NY A agratzatd énpldymedd prddesd2 NI A y 3
to the Department of Higher Education and in assessment reports which assist in justifying the continuation of Career Pathways
program both statewide and at Ozarka College.) Career Pathways is required to follow up with graduates for one year after their
Career Pathways is required to follow up with graduates for one year after their program completion to track their progress in gaining
employment.

1.

10.

11.

What degree or certificate did you earn from Ozarka College or Career Pathways?

Are you currently working?

Yes No

If yes, how long have been on the job?

Where is you employer located?

2KI{G Aa 82dNJ SYLX 28 8NR& yI YSK

Are working in the field in which you received your education?

Yes No

If not, will you continue to look for a job in your field?

Yes No

Did you make employment contacts before you left Ozarka College?

If you feel comfortable answering,hat is you salary or rate of pay? Select your range of pay.

_$6.25-$7.25 per hour __$7.50-$8.50 per hour __$8.50-$9.50 per hour __$9.50-$11.00 per hour __$11-and up per hour

&

u»

_$15,000-$24,999 per year __$25,000-$34,999 per year _$35,000¢$44,999 per year _$45,000-$54,999 per year__$50,000 and up per year

How satisfied are you with what you are currently doing now?

Do you feel the education or job training that you received at Ozarka College prepared you for thercareiehiyou are

employed?
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VII. Student Participation Agreement
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Pathways
Ozarka College
Student Participa tion Agreement

As a participant in the Career Pathways program, you are eligible to receive services and participate
in activities that will increase your chances of succeeding academically These services are offered
without regard to gender, race, color, disability, national origin, or age and at no cost. The program
and staff will make this commitment to you. In return, we ask that you make the following
commitment to us:

1. | accept responsibility for my own academic success and agree to attend classes regularly. | understand
attendance is mandatory for success in college classes.

N

| understand that the Career Pathways staff may confer with my instructors at any time concerning my
attendance, my progress, and my grades.

3. Itis my responsibility to get my attendance and work verification form signed by the appropriate people and to
turn them in regularly and on time.

4. | agree to attend an initial advisement session with my counselor at the beginning of each semester. It is my
responsibility to make an appointment with my counselor at mid-terms to discuss progress.

5. | agree to contact my Career Pathways counselor if my child will be absent from their child care facility. It is also
my responsibility to contact the childcare f aci | ity to i nf or m dnthesameoday onpyiorc hi |
to the absence. If my counselor is not available at the time of the call, | will leave a message.

6. | agree to participate in career exploration, financial aid advisement, counseling, academic advising, transfer

services and workshops that are scheduled each semester as advised by my counselor.

7. | authori ze the Career Pathways program daff at Ozarka College to obtain or exchange any records or data from
the Student Records Office, the Financial Aid Office, and/or any public service agency pertinent to my
participation in the Career Pathway program. | understand that my records are treated confident ially.

8. I understand that if my grade point average drops below a 2. 0, the financial services that are offered to me may
be suspended or discontinued and that | may be required to attend tutoring sessions until my grade improves.

9. | understand my participation in Career Pathways includes adherence to all policies and procedures for Ozarka
College students.

If | fail to comply with the above obligations and responsibi lities, | understand that | can be dismissed from the Career
Pathways Program.
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