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Adult Education Building
October 2, 2009
The meeting began at 1:00 p.m. Those in attendance were as follows:

· Sandra Miller, Co-Chair

· Tracy Cone, Co-Chair

· Stacy Dale

· Mimi Newsome

· Amy Pinkston

· Susan Thielemier

Cone and Miller asked for the summaries from each committee.  After reviewing the summaries submitted, Cone showed several examples to provide the members with a better understanding of the type of information and format needed.  
Cone stated that all of the summaries needed to be in the same format which should include a summary or narrative with examples of evidence broken down into each core component. 
Cone suggested that the members read the criterion statement and then try to answer the “who, what, when, where, and why” in their summary report.  Revisions or drafts should be emailed to Cone no later than Friday, October 9th.  
Cone and Miller opened the floor up to questions.  Cone and Miller stated that members should contact them if they have any questions during the revision process.
The next meeting was scheduled for November 6, 2009 at 1:00. The meeting was adjourned at 1:35 p.m.
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