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Hospitality Steering Sub-Committee
Special Meeting
August 27, 2010
1:00 p.m.
Agenda Items:

· Roll Call

· Discussion of upcoming HLC visit

I. CALL TO ORDER
· Present: Suellen Davidson Vice-Chair of the hospitality committee; Joan Stirling, Vice-President of Institutional Research and Planning; Nancy Dust, Assistant to the President; Dr. Richard Dawe, President 
II. BUSINESS
· The hospitality committee met to discuss the upcoming HLC visit. Some of the items discussed included a check list of things already in place for the visit. These include:
i. Lodging—four rooms have been reserved at the Ashley House, as well as the conference room.

ii. Transportation—a work order needs to be done to ensure the vans are ready for Nov. 14-17.We will have 2 vans available for the visiting team. Rick and Denny will be available to drive.

iii. Meals—to be provided by Culinary Arts and the menus will be decided on after we are notified of any special dietary needs. Breakfast will be available every morning at the Ashley House and there will be a breakfast/snack bar set up in the board room.
iv. Supplies for the board room—office supplies (rulers, markers, white board markers, printer paper, pens, legal pads) printers, shredders and a copier.

v. Other—snack baskets for guest rooms at the Ashley House will need to be provided.
III. ADJOURNED 
· Meeting adjourned at 2:00
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