
CURRICULUM PROPOSAL
OZARKA COLLEGE

	Course Title
	
Introduction to Microsoft Office

	CIP Code
	
11.999  CIS 1331

	Contact Person(s)
	
Dr. Mike DeLong

	Effective date of proposal
	
October 7, 2008

	Proposal Summary
	(Provide a general description of the proposed curriculum change or development)

This course will be a 1 credit hour introduction to Microsoft Office marketed toward the 60 plus group and others interested in learning the basics of Microsoft Office.    
Topics covered: 
Word, Excel, PowerPoint, and Access
The course will be offered in 8 week blocks

	Need for the proposal
	(Provide data on student interest, job availability, corporate demands, and employment projections.  Focus on need in North Central Arkansas: is there sufficient demand, etc.)

This course serves as an informational resource for the 60 plus market segment and all others who have a need to increase their knowledge base.

Our service area encompasses several retirement communities which would be served by this course.

	Curriculum outline
	(Include prerequisites, course description, syllabus, suggested textbook, etc.)

No pre-reqs required.  Course description and syllabus is attached.


	Faculty needed for proposal
	
No additional faculty are required.


	Description of resources
	(Present library resources including relevant holdings; current instructional facilities including classrooms, instructional equipment and technology, and laboratories, etc.)

The course will be taught in the computer lab.  No additional resources are required.


	
	

	Costs associated with the activity
	(New administrative costs; cost, if any, of additional faculty; new library resources and cost; new facilities and costs; distance delivery costs, if applicable; and any other costs associated with the proposal.  If no new costs, explain.)

No additional costs are required.


	Source of funding (if needed)
	



	Similar activities in colleges within a 50 mile range



	There are no similar 1 credit hour classes within the area.  There is some continuing education.
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	Assessment Methods
	




	Implementation Date
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(Add to Curriculum Committee Calendar)
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