



	Advising Process

	New Student
	Returning Student

	Application
	Pre-register:  Advisor will discuss career goals and how degree programs are meeting these goals.  If student is transferring, has the student researched where they want to go and degree requirements?  Follow checklist…

	Acceptance Letter
a.  Health Records
b. Testing
c. Transcripts
d. Payment Arrangements
e. Advisor Name (only for certain programs)
f. Student ID number
g. Registration Dates
h. Orientation Dates
i. Letter from Student Success Center (Kuder)
	

	Follow-up postcard 2 weeks prior to orientation
	

	Financial aid sends letter
	

	Business office sends letter
	

	Student is assigned an advisor based on program and location
	

	VPSS will still advise part-time students  (11 hours or less)
	

	Advising Check-up:  Instructors must contact advisees perhaps by postcards or e-mail
	



