[image: image1.jpg]1975



OZARKA COLLEGE

CULINARY ARTS DEPARTMENT
CATERING REQUEST

1. All requests for Culinary Arts Catering should be submitted 6 weeks in advance of proposed event to the Office of the Provost (koverturf@ozarka.edu) to receive consideration.
2. Requests will be considered based on Culinary Arts schedule, student availability, and student learning benefit.

3. If request is accepted, a Culinary Arts Department Catering Agreement must be completed.

REQUEST DETAILS

Description of Function: __________________________________________________________

Date of Function:  ______________ Time:  ______________  Room:  ______________________
Number of persons to prepare for:  ________________ (Charge will be based on this number)
Type of Setting:  _________________________________(Banquet, Snacks, Bagged Lunch, etc.)

Group:  _____________________________
Contact Person:  ___________________________
Address:  _______________________________________________________________________

Phone No.:  ________________________________
E-Mail Address: ____________________________
_______________________________

____________________________________ 

Date






Signature of Person Requesting Catering
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