STUDENT SUCCESS RESOURCE

Navigating Al Ethically in Higher Education

Supported by the Carl D. Perkins Career and Technical Education Act

Artificial Intelligence (Al) tools like ChatGPT, Claude, and Copilot are powerful partners for your academic
journey. When used correctly, they accelerate learning, build professional skills, and support your career
readiness. However, ethical use is critical to protecting your academic integrity and ensuring you truly
master your course material. Use this guide to navigate the line between helpful assistance and academic
dishonesty.

Core Principles of Ethical Al

» Maintain Ownership of Thought: Al should support your critical thinking, not replace it. You are
responsible for the final analysis, arguments, and voice of your work.

* Verify Everything: Al models can confidently invent false facts, statistics, and citations (known as
hallucinations). Always double-check outputs against trusted course materials and libraries.

* Disclose and Cite: Transparency is key. Acknowledge when and how you used Al tools in your
research or writing process according to your instructor's rules.

* Know Your Course Rules: Every classroom has a different policy. Always review your syllabus or ask
your professor before using Al on any graded assignment.

Al Use Cheat Sheet: Green Light vs. Red Light

Ethical Assistance (Green Light) Academic Dishonesty (Red Light)

Brainstorming essay topics, creating structural Generating complete paragraphs, essays, or code
outlines, or exploring project ideas. blocks to turn in as your own.

Asking Al to explain difficult concepts, formulas, or  Copying exam or quiz questions into Al to
technical jargon in simple terms. instantly get the answers.

Pasteing your draft to check grammar, fix tone, or Using Al to rewrite an unoriginal piece of work to
find areas that need better transition. bypass plagiarism detectors.

Generating mock interview questions or practice Using Al-provided citations blindly without pulling
quizzes to test your knowledge. up and reading the original source.



How to Build an 'Audit Trail'

If a professor ever questions the authenticity of your assignment, having an audit trail proves your
independent work. Protect yourself by keeping your initial brainstorm notes, maintaining version histories
of your drafts, and saving chat logs of your Al interactions to show exactly how the tool was used as a

learning aid.



